How to change your mail.msu.edu preferences to receive
all mail from the Occupational Health office

1. Login into your mail.msu.edu account

Note: i.e. mail.msu.edu and log in with your MSU Net ID and password. Do this
even if you use Outlook or another email client to read your email.

2. Click Preferences in the top navigation bar.
3. In the Trusted/Blocked Sends section under the sub-section titled Trusted

Address, enter the Occupational Health email address of
occhealth@ht.msu.edu.
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Webmail Behavior

Trusted/Plocked Senders
[ Display full message headers

Display HTML E-Mail
[ Do not display flawed text formatted mail.
[ Do not archive sent messages in the Sent folder,

Automatically purge deleted messages after 1 days.
(Set zero to disable autopurge. )

Sort messages by: Date v
Messages per page: 50+

[ Show oldest messages first.,

Blocked Addresses

Enter the addresses you never want to receive mail from (one per line):
Questionmark@vnll.net

Trusted Addresses

Enter the addresses you want to always accept mail from (one per line):
acchealth@ht .msu. edu

Malmail Settings

SPAM Processing:

() Disable SPAM processing

O Insert "#*kdkgpapgkkokck s in the Subject line {and leave in INBOR)
@ Move to SPAM folder (SPaM folder will be created if non-existent)
(O Block SPAM (SPAM will be discarded. Click here for more information)

Blocked domains (one per line):

Sig"}b\
¥our signature?

Mailing Lists

Enter the addresses of mailing lists you are subscribed to {one per line):

¥acation Message
[J Enable ¥acation Message
Enter your vacation message below:

Forward

Forwarding Address

Password Change
Change my password

Update preferences
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4. After you enter the Occupational Health email address click Update Preferences.

Note: After you click Update Preferences you will remain in the same screen.
To close the preferences window click Folders in the top navigation bar.
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